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21-A-58T Approval - Professional Development Providers and Services 2020-2021
School Year

21-A-59T Approval — Agreement — Between Bergen County Technical Schools and
New Jersey Manufacturing Extension Program

21-A-60T Approval—Creative Writing Contest For HS Students In New Jersey

21-A-61T Approval—Volunteer Worker

21-A-62T Approval—First Reading —Board of Education Policies/Regulations
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FINANCE RESOLUTIONS
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21-F-111T Line Item Transfers — December 2020
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21-F-113T Approval — Acceptance of Audit for the School Year 2019-2020
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Services for BCTS
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21-F-124T Approval — Technology Support for Township of Springfield

21-F-125T Negotiate - Contract To Furnish, Deliver and Install an Ion
Genestudio S5 Plus System and the Associated Products for BCA

21-F-126T Approval — WIOA Formula Individual Training Account Log

21-F-127T Approval — Final Payment and Release and Waiver Agreement
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ADMINISTRATION

21-A-56T APPROVAL—WIA/WFNJ/WLL ONE-STOP ADMINISTRATION AND OVERSIGHT

RESOLUTION

WHEREAS the Bergen One—Stop Career Center is the lead One—Stop Operator for Bergen County's Workforce
Investment Activity, Work First New Jersey, and Workforce Learning Link;

NOW THEREFORE BE IT RESOLVED the Board of Education acknowledges receipt of the following reports and
summary data and directs that they be conveyed to the Workforce Investment Board as required:

1. PERFORMANCE OF WIOA FUNDS:

As of December 31, 2020 we trained the following:

ITA DISLOCATED WORKERS ITA TITLE I ITA WENJ/FS/GA
65 Clients 5 Clients 0 Clients
OJT DISLOCATED WORKERS OJT TITLE I OS Youth ITA
4 Clients 0 Clients 1 Client
2. LEVELS OF SERVICE: Adults 7/1/20-12/31/20
Placed in Training 75
Workforce Learning Link Basic Skills 115
Workforce Learning Link Soft Skills 96

Most requested training services: Project Management, CDL, and Administrative Assistant

3. FINANCIAL SUMMARY: As of Dec 31,2020
% Obligated % Total Budget Funding Distribution

WIOA

Adult 37% 21%
Dislocated Worker 35% 34%
Youth Out-of-School 53% 15%
Work First New Jersey (WFNJ) 55% 21%
Workforce Learning Link 68% 1%
Smart Steps 0% 0%
Program Administration 72% 8%

(See Accrued Expense & Obligation Report: Fiscal Year 2021-Program Year 2020 for details).

4, Plant Closings: Rapid Response December 2020 None
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21-A-57T APPROVAL—REPORT OF STUDENT SUSPENSIONS
RESOLUTION

WHEREAS School principals have reported to the Superintendent of Schools that during the month of January 2021 they
have imposed disciplinary suspensions on certain pupils pursuant to N.J.S.A. 18A:37-2;

NOW THEREFORE BE IT RESOLVED that the Board of Education acknowledges that these reports have been filed
with the Secretary and constitute a report to the Board of Education in compliance with N.J.S.A. 18A:374:

January 2021

BCA-H................ Bergen County Academies, Hackensack ..........coccoceevveveniennenn 0
BCTHS-P............ Bergen County Technical High School, Paramus.................... 0
BCTHS-T............ Bergen County Technical High School, Teterboro ................. 0
BCTHS.............. Applied Technology/BCC Campus........c.ccceeeererererercrenenn 0
principals/am
21-A-58T APPROVAL—PROFESSIONAL DEVELOPMENT PROVIDERS AND SERVICES 2020-2021
SCHOOL YEAR
RESOLUTION

WHEREAS, the district requires specialized services of various individuals to satisfy educational and business
requirements;

BE IT RESOLVED, that the Board of Education confirms the following providers:

NAME SERVICE RATE DATE

Virtual Professional Development:
The New Art and Science of

Marzano Resources Teaching for BCTS staff $1,650.00 3/12/21

Virtual Professional Development: $3,000.00 (funded

Solution Tree Ready for the Workforce by grant) 3/12/21 & 5/21/21

Curriculum Licensing and Induction
Support for returning teachers —

Engineering Your World Teterboro Campus $3,500.00 2020-2021
Virtual Presentation for students:

Awesome Talks The Black History Month 3230.00 i

Soul Requirements — Zoe Keynote speaker at BCTS District-

Flowers Wide Mental Health Awareness Day ~ $8,000.00 3/12/21
Professional Development
Workshop for Teterboro staff:

Scott Fisher “Information Warfare: $1,000.00 3/2/21

Wellness — Parent Workshop:
Remembering T.J. Story of Teen

Parents of T.J. Depression; No cost 3/16/21
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21-A-59T APPROVAL - AGREEMENT - BETWEEN BERGEN COUNTY TECHNICAL SCHOOLS AND
NEW JERSEY MANUFACTURING EXTENSION PROGRAM

RESOLUTION

WHEREAS, Bergen County Technical Schools and New Jersey Manufacturing Extension Program wish to enter into
agreement to enroll eight (8) students from Paramus Campus into the nationally credentialed programs: Certified Logistics
Technician and Certified Production Technician.

BE IT RESOLVED, that upon recommendation of Richard Panicucci, Assistant Superintendent of Curriculum, the
Superintendent of BCTS is authorized to enter into the aforementioned agreement between NJ Manufacturing Extension
Program and Bergen County Technical Schools for the 2020-2021 School Year.

RP: AS/am

21-A-60T APPROVAL—CREATIVE WRITING CONTEST FOR HS STUDENTS IN NEW JERSEY
RESOLUTION

BE IT RESOLVED, that the Board of Education approves the Bergen County Academies to facilitate the Murphy Writing
of Stockton University Creative Writing Contest for High School students in New Jersey.

The associated costs of the program are as follows:

Prizes for the winners:

2 first prize winners: $750.00 each = $1,500.00

2 second prize winners: $300.00 each = $600.00

2 third place winners: $150.00 each = $300.00

2 honorable mention winners: $50.00 each = $100.00

Total of $2,500.00 will be fully funded by the Bergen County Academies Summer Writing Program account.

AS/am

21-A-61T APPROVAL—VOLUNTEER WORKER
Resolution
WHEREAS, the district has received a request to utilize volunteer services from the following:
e Kwan Nam, Parent — Volunteer coach for the Debate Team
WHEREAS, there is no cost to the district;

BE IT RESOLVED, that the Board of Education agrees to utilize the volunteer services of Mr. Kwan Nam for the
preparation of the Debate Team.

GH/am
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21-A-62T APPROVAL—FIRST READING —BOARD OF EDUCATION POLICIES/REGULATIONS
RESOLUTION

BE IT RESOLVED, that the Board of Education discuss and entertain public comment on the following attached
proposed Board of Education policies/regulations and agrees to consider adoption of the policy at its next meeting after
hearing public comments:

Section 5000 — Students

5330.05M  Seizure Action Plan

Section 6000 — Finances

6440M Cooperative Purchasing
6470.01M  Electronic Funds transfer and Claimant Certification

Section 7000 — Property

7450M Property Inventory

REGULATIONS - ONE READING ONLY

Section 5000 — Students

R5200M Attendance

R5320 Immunization

R5330.04M  Administering an Opioid Antidote

R5610M Suspension Procedures

21-A-63T APPROVAL - SECOND READING FINAL ADOPTION BOARD OF EDUCATION POLICIES

RESOLUTION
WHEREAS, the Board of Education attached policies listed below were approved on a first reading at the January 26,
2021 meeting; and
WHEREAS, said policies was made available for public review; and
WHEREAS, the Board has received no written comments concerning said policies;
BE IT RESOLVED, upon the recommendation of the Superintendent of Schools the following policies is hereby adopted

effective immediately:

Section 2000 — Program

2415.4M Title I — District-Wide Parental Involvement
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2431M Athletic Competition
2464M Gifted and Talented Students
2622M Student Assessment
Section 5000 — Students
5620M Expulsion
Section 8000 — Operations
8320M Personnel Records
21-A—64T APPROVAL -AMENDMENT TO ADVANCED ACADEMIC ADMISSIONS AGREEMENT - BERGEN

COUNTY TECHNICAL SCHOOLS AND NEW JERSEY INSTITUTE OF TECHNOLOGY

RESOLUTION

WHEREAS, Board of Education at the August 25, 2020 meeting (res.#21-A-07T) approved the agreement between NJ
Institute of Technology and the Bergen County Technical Schools; and

WHEREAS, NJIT submitted the attached Amendment to the Advanced Academic Admission Agreement;
BE IT RESOLVED, that upon recommendation of Richard Panicucci, Assistant Superintendent of Curriculum, the Board
of Education approves the amendment to the agreement between New Jersey Institute of Technology and Bergen County

Technical Schools — Teterboro Campus for three consecutive school years 2020-2021, 2021-2022 and 2022-2023.

RP: AS/am

21-A-65T APPROVAL—SPECIAL EDUCATION MEDICAID INITIATIVE ACTION PLAN FOR BERGEN
COUNTY TECHNICAL SCHOOLS

RESOLUTION

BE IT RESOLVED that the Board of Education approves the attached corrective action plan to implement Special
Education Medicaid Initiative Action Plan (SEMI); and

BE IT RESOLVED that the Board of Education directs the Superintendent to submit the SEMI action plan to the
Executive County Superintendent for his review and approval as part of the district’s budget submission.

AS/am

21-A-66T APPROVAL—CONFIRMATION—WEBINAR EXPENSES

RESOLUTION

WHEREAS the employee(s) listed below is(are) attending a conference, convention, staff training, seminar or workshop,
scheduled to be held on the dates indicated; and

WHEREAS the attendance at the stated function was approved as work-related and within the scope of the work
responsibilities of the attendee; and

WHEREAS the attendance at the function was approved as promoting delivery of instruction and/or furthering the
efficient operation of the school district and fiscally prudent; and
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NOW THEREFORE BE IT RESOLVED that the Board finds the travel, related expenses, if any, particular to the
attendance at the stated function to be necessary; and
BE IT FURTHER RESOLVED that the expense is justified and, therefore, reimbursable.
Campus Employee Destination Cost Dates
(excludes taxes)
Technology Analuisa Qua-Neves PSU Virtual Spring Class $1000.00 3/8/21-3/19/21
Technology Oscar Forne PSU Virtual Spring Class $1000.00 3/8/21-3/19/21
Technology Jacob Hidalgo PSU Virtual Spring Class $1000.00 3/8/21-3/19/21
Cali Farley and 29 Virtual Tour: Metropolitan Museum;
ATHS Students exploring art across cultures $206.00 3/5/21
Ahlam Yassin and 26 Virtual Tour: Metropolitan Museum;
ATHS Students exploring art across cultures $206.00 3/3/21




#21-A-62T

POLICIES/REGULATION

FIRST READING




BERGEN COUNTY TECHNICAL SCHOOLS
BERGEN COUNTY SPECIAL SERVICES

PoLICcYy

Section: STUDENTS
Number: 5330.05M

Title: SEIZURE ACTION PLAN

EXPLANATION

The New Jersey legislature passed P.L. 2019, ¢.290 which was codified at
N.J.S.A. 18A:40-12.34 through 40-12.38. These new statutes require the parent of a
student with epilepsy or a seizure disorder to submit the student’s seizure action
plan on an annual basis to the school nurse. The seizure action plan is a
comprehensive document provided by the student’s physician, advanced practice
nurse, or a physician’s assistant which includes information regarding the student’s
seizure history and treatment. The school nurse shall develop an individualized
health care plan and an individualized emergency health care plan for the student
provided the parent of the student annually provides to the Board written
authorization for the provision of epilepsy or seizure disorder care.

These plans shall be updated annually by the school nurse. The new statutes
require the school district to coordinate epilepsy and seizure disorder care at school
and ensure that all staff are trained in the care of students with epilepsy and seizure
disorder, including staff working with school-sponsored programs outside the regular
school day. Contracted and district-employed school bus drivers shall be provided
notice and information if they are transporting a student with epilepsy or a seizure
disorder.

This policy and Regulation No. R5330.05M, both titled Seizure Action Plan,
have been developed to address the requirements of the new statutes and the
school district’s responsibility in caring for students with epilepsy and seizure
disorders. These new statutes and the requirements of the law are effective for the
2020-2021 school year. Both the policy and regulation are mandated.

THE POLICY

The Board of Education requires the development of a seizure action plan, an
individualized health care plan, and an individualized emergency health care plan for
students with epilepsy or a seizure disorder to care for and treat these students while at
school pursuant to N.J.S.A. 18A:40-12.34 through 40-12.38.
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PARENT TO SUBMIT SEIZURE ACTION PLAN

In accordance with N.J.S.A. 18A:40-12.35 (Student’s seizure action plan; annual
submission to school nurse; contents; training), the parent of the student with epilepsy
or a seizure disorder seeking epilepsy or seizure disorder care while at school shall
submit the student’s seizure action plan annually to the school nurse.

SCHOOL NURSE RESPONSIBILITY

The school nurse shall develop an individualized health care plan and an
individualized emergency health care plan for the student, provided the parents
annually provide to the Board of Education written authorization for the provision of
epilepsy or seizure disorder care. The school nurse shall update these plans on an
annual basis and as necessary in the event there is a change in the health status of the
student. These plans shall include the information outlined in N.J.S.A. 18A:40-12.35.

STAFF MEMBER TRAINING

In accordance with N.J.S.A. 18A:40-12.35, all staff members including staff
working with school-sponsored programs outside the regular school day shall be
trained in the care of students with epilepsy and seizure disorders. All school bus
drivers, contracted and district-employed, shall be provided notice and information if
they are transporting a student with epilepsy or a seizure disorder pursuant to N.J.S.A.
18A:40-12.36 (Information regarding student’s seizure action plan to be provided to
school bus driver; training). The school nurse shall obtain a release from the parent of
the student to authorize the sharing of medical information in accordance with N.J.S.A.
18A:40-12.37 (Release to share medical information of student with epilepsy or a
seizure disorder).

EMPLOYEE LIABILITY PROTECTION

No school employee, including a school nurse, school bus driver, school bus aid,
or any other officer or agent of the Board, shall be held liable for any good faith act or
omission consistent with the provisions of N.J.S.A. 18A:40-12.34 through 40-12.38, nor
shall an action before the New Jersey State Board of Nursing lie against a school nurse
for any such action taken by a person trained in good faith by the school nurse
pursuant to N.J.S.A. 18A:40-12.34 through 40-12.38. Good faith shall not include
willful misconduct, gross negligence, or recklessness.

Legal Reference: N.J.S.A. 184:40-12.34 through 40-12.38

Adopted (BCTS):
Adopted (BCSS):
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BERGEN COUNTY TECHNICAL SCHOOLS
BERGEN COUNTY SPECIAL SERVICES

PoLICY
Section: FINANCES
Number: 6440M
Title: COOPERATIVE PURCHASING
EXPLANATION

This policy is being revised to reflect the changes made to N.J.A.C. 5:34-7
(Local Public and Public School Contracts Laws — Cooperative Purchasing) and
N.J.S.A. 18A:18A-11 (Joint purchases by districts, municipalities, counties; authority;
agreements between boards of education) that governs joint purchases by school
districts. The extensive additions and revisions include definitions for “lead agency”,

“registered members”, “cooperative purchasing system”, and “joint purchasing
system”. Legal cites that were no longer accurate have been updated.

Also, this policy is now mandated as statutorily required.
THE POLICY

The Board of Education recognizes that centralized, cooperative purchasing, i.e., a
cooperative purchasmg system %e&ds%e may max1m1ze the value recelved for each expense
incurred. Sue : & > ative system—1 he
Board of Educatlon atien 1S encouraged to seek savings that may accrue
to this the District by means of j Jomt agreements for the purchase of goods or serv1ces with
the governlng body of any t:he munlclpahty or %he county hin es-the

DEFINITIONS

For the purpose of this policy:

“Cooperative pricing system” means a purchasing system in which the lead
agency advertisers for bids, awards a master contract to the vendor providing for its
own quantities and the estimated quantities submitted by the individual registered
members;

“Cooperative purchasing system” means a cooperative pricing system, joint
purchasing system, commodity resale system, county cooperative contract purchasing
system, or regional cooperative pricing system which has been approved and registered
subject to N.J.A.C. 5:34-7.1 through 34-7.37;
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“Electronic data processing” means the storage, retrieval, combination, or
collation of items of information by means of electronic equipment involving the
translation of words, numbers, and other symbolic elements into electrical impulses or
currents;

“Joint purchasing system” means a cooperative purchasing system in which the
lead agency serves as the purchasing agent for the membership of the system with all of
the duties and responsibilities attendant. The lead agency advertises for bids and
awards a single contract to a vendor providing for the payment to the contractor for its
own needs and for the needs of the participating registered members of the system. The
only contractual relationship is between the lead agency and the vendor;

“Lead agency” means the contracting unit which is responsible for the
management of the cooperative purchasing system; and

“Registered members” means Boards of Education who have been approved by
the Director of the New Jersey Department of Community Affairs for participation in
the cooperative purchasing system.

PUBLIC SCHOOL CONTRACT LAW

When the lead agency is a Board of Education or Educational Service
Commission and the entire membership of the cooperative purchasing system
established and properly registered with the New Jersey Division of Local Government
Services in the Department of Community Affairs are Boards of Education, the
provision and performance of goods or services shall be conducted pursuant to the
Public Schools Contract Law. (N.J.S.A. 18A:18A-11 et seq.)

NEGOTIATING AUTHORITY

The School Business Administrator/Board Secretary is hereby authorized to
negotiate such joint agreements for goods and services which the Board may determine
to be required and which the Board may otherwise lawfully purchase for itself with
such approved contracting units as may be appropriate in accordance with state law,
the policies of this Board, and the dictates of sound purchasing procedures.

COMPONENTS OF AGREEMENT

In accordance with the provisions of N.J.S.A. 18A:18A-12 (Contents of
agreement), a cooperative or joint purchase agreement(s) shall be entered into by
resolution adopted by each participating Board of Education, municipality, or county,
and shall set forth the categories of goods or services to be provided or performed, the
manner of advertising for bids and the awarding of contracts; the method of payment
by each participating Board of Education, municipality or county, and other matters
deemed necessary to carry out the purposes of the agreement. Agreements for
cooperative and joint purchasing will be subject to all bidding requirements imposed by
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law. Purchases made through the State Treasury Department may be made without
bid.

APPORTIONMENT OF EXPENDITURES

Each participant’s share of expenditures for purchases under any such
agreement shall be appropriated and paid in the manner set forth in the agreement and
in the same manner as for other expenses of the participant.

CONTRACT/LEASE OF ELECTRONIC DATA PROCESSING SERVICES

In accordance with the provisions of N.J.S.A. 18A:18A-14.2 (Contract or lease
for electronic data processing for another school district; combination of records and
information), the Board may by contract or lease provide electronic data processing
services for the Board of Education of another school district; and may undertake with
such other Board, the joint operation of electronic data processing of their official
records and other information relative to their official activities, services and
responsibilities. The records and other information originating with any Board
participating in such contract or lease may be combined, compiled, and conjoined with
the records and other information of any and all participating local units for the
purposes of such electronic data processing; and any provisions of law requiring such
records to be kept confidential or to be retained by any Board or any officer or agency
thereof shall be deemed to be isolated thereby.

A contract or lease to provide electronic data processing services shall set forth
the charge for all services provided, or in the case of a joint undertaking the proportion
of the cost each party thereto shall assume and specify all the details of the management
of the joint undertaking, and any other matters that may be deemed necessary for
insertion therein, and may be amended from time to time by the contracting parties in
accordance with N.J.S.A. 18A:18A-14.3 (Contract or lease; contents).

JOINT ENTERPRISES

For the purpose of carrying into execution a contract or lease for a joint
enterprise under N.J.S.A. 18A:18A-14.4 (Party to contract as agent), a party to such
contract may act as agent for any or all parties in acquiring, by lease, purchase or
otherwise, any property, facilities or services, in appointing such officers and employees
as may be necessary and directing its activities, to the same extent as a Board of
Education is authorized to do separately.

RESOLUTION OF CONTROVERSIES OR DISPUTES

In the event that any controversy or dispute shall arise among the parties (except
a municipality or county) to any such contract the same shall be referred to the
Executive County Superintendent of the county in which the districts are situated for
determination and the determination shall be binding, subject to appeal to the
Commissioner of Education pursuant to law. In the event the districts are in more than
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one county, the controversy or dispute shall be referred to the Executive County
Superintendents of the counties for joint determination, and if they shall be unable to
agree upon a joint determination within thirty (30) days, the controversy or dispute
shall be referred to the Commissioner of Education for determination.

Legal reference: N.JS.A. 184:184-11 through 184-14.4 (Joint Purchasing
Agreements); 40A4:11-1 through 11-50 (Local Public Contracts Law)

N.JA.C. 5:34-7 (Local Public and Public School Contracts Laws —
Cooperative Purchasing) and 64.:23A-21.5%4 (Joint purchasing
systems)

Adopted (BCTS): 9/11/02 Rev.: 4/28/04 Rev.:
Adopted (BCSS): 10/16/02 Rev.: 4/28/04 Rev.:
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BERGEN COUNTY TECHNICAL SCHOOLS
BERGEN COUNTY SPECIAL SERVICES

PoOLICY
Section: FINANCES
Number: 6470.01M
Title: ELECTRONIC FUNDS TRANSFER AND CLAIMANT
CERTIFICATION
EXPLANATION

The New Jersey Department of Community Affairs (DCA) published Local
Finance Notice, LFN 2018-13, providing guidance to public entities, including Boards
of Education and Charter School Boards, on the use of electronic funds transfer
(EFT) for payment of claims electronically. Updated administrative code N.J.S.A.
5:30-9A et seq. (Electronic disbursements and claimant certification) and N.J.A.C.
5:31-4 (Approval and payment of claims) implementing N.J.S.A. 40A:5-16.5
(Adoption of policies regarding payment of claims through electronic funds transfer
technologies) provide the details for a school district and charter school using an
EFT technology for payment of claims electronically in lieu of paper checks.

School districts and charter schools operate under the provisions of N.J.S.A.
18A, but school districts and charter schools may utilize several provisions of the
revised EFT administrative code employed by other public entities, as well. These
provisions are outlined in the administrative code and LFN 2018-13. This new policy
and Regulation No. R6470.01M, also titled Electronic Funds Transfer and Claimant
Certification, have been developed for school districts and charter schools that want
to use EFTs for payment of claims. School districts and charter schools are not
required to use EFTs for payment of claims, but N.J.S.A. 40A:5-16.5.a requires
adoption of the policy and regulation for school districts and charter schools that
decide to use EFTs for the payment of claims.

THE POLICY

The Board of Education permits the School Business Administrator/Board
Secretary to use standard electronic funds transfer (EFT) technologies for EFTs for
payment of claims pursuant to N.J.A.C. 5:30-9A.1 through 30-9A.7 (Electronic
disbursements and claimant certification) and N.J.A.C. 5:31-4.1 (Payment of authority
moneys; approval of claims), implementing N.J.S.A. 40A:5-16.5 (Adoption of policies
regarding payment of claims through electronic funds transfer technologies).

“Electronic funds transfer” for the purpose of this policy and Regulation No.
R6470.01M, also titled Electronic Funds Transfer and Claimant Certification, means
any approved method of transferring moneys permitted by N.J.A.C. 5:30-9A.1 through
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30-9A.7 that does not involve the physical presentation of a paper check, draft, or
similar paper instrument including, but not limited to, wire transfers, e-checks,
automated clearing house (ACH) transfers, and transactions initiated by phone or fax.

In accordance with N.J.S.A. 40A:5-16.5.b.(1), the Board of Education authorizes
the use of only the forms of standard EFT technologies that are approved to be used by
a Board of Education for EFTs for payment of claims. A Board of Education may not
utilize procurement cards, charge cards, charge accounts, or any payment services such
as PayPal or Venmo.

In accordance with N.J.S.A. 40A:5-16.5.b.(2), the Board designates the School
Business Administrator/Board Secretary as being responsible for the oversight and
administration of the provisions of N.J.S.A. 40A:5-16.5, N.J.A.C. 5:30-9A.1 through 30-
9A-7, N.J.A.C. 5:31-4.1, this policy, and Regulation No. R6470.01M.

The Board of Education will only initiate and approve the electronic transfer of
funds in accordance with N.J.A.C. 5:30-9A.1 through 30-9A.7. Standard EFT
technologies shall incorporate, at a minimum, the features and safeguards outlined in
N.J.A.C. 5:30-9A.4(a). The Board will only utilize standard EFT technologies upon
instituting, at a minimum, the fiscal and operational controls outlined in N.J.A.C. 5:30-
9A.4(b).

The School Business Administrator/Board Secretary shall initiate a claim for
payment by presenting a claim that has been approved by the Board to be paid using an
EFT technology. The School Business Administrator/Board Secretary shall submit the
claim for payment with all supporting documentation to the Superintendent of Schools
or his or her designee who is not under the direct supervision of the School Business
Administrator/Board Secretary, who shall review the claim for payment and authorize,
in writing, the EFT claim using an EFT method.

The Board of Education shall annually approve the School Business
Administrator/Board Secretary as the person authorized to initiate a claim for payment
and the Superintendent of Schools or his or her designee not under the direct
supervision of the School Business Administrator/Board Secretary as the person
responsible to review a claim for payment presented by the School Business
Administrator/Board Secretary and authorize payment using an approved EFT
method.

On no less than a weekly basis, activity reports on all transactions utilizing
standard EFT technologies shall be reviewed by an individual designated and approved
by the Board that is not under the direct supervision of the School Business
Administrator/Board Secretary and is not empowered to initiate or authorize EFTs.

Claimant certification for a Board of Education shall be in accordance with the
provisions of N.J.S.A. 18A:19-3 (Verification of claims and demands) and rules
promulgated by the New Jersey Department of Education.

M BCTS Policy No. 6470.01M Page 2 of 3
M BCSS Policy No. 6470.01M



Providers of ACH and wire transfer services must be financial institutions
chartered by a state or federal agency, with the further requirement that these financial
institutions providing ACH and wire transfer services be covered under the N.J.S.A.
17:9-41 through 9-48 [Governmental Unit Deposit Protection Act (GUDPA)].

EFTs through ACH must utilize Electronic Data Interchange (EDI) technology,
which provide transaction related details including invoice numbers, pay dates, and
other identifying information as appropriate for each transaction. The Board must
approve an ACH Origination Agreement with the financial institution(s).

Legal reference: N.J.S.A. 17:9-41 through 9-48 (Governmental Unit Deposit
Protection Act; 184:19-3 (Verification of claims and demands);
40A:5-16.5 (Adoption of policies regarding payment of claims
through electronic funds transfer technologies)

N.J.A.C. 5:30-9A.1 through 30-9A.7 (Electronic disbursements and
claimant certification); 5:31-4.1 (Payment of authority moneys;

approval of claims)

New Jersey Department of Community Affairs Local Finance Notice

2018-13
Adopted (BCTS):
Adopted (BCSS):
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BERGEN COUNTY TECHNICAL SCHOOLS
BERGEN COUNTY SPECIAL SERVICES

POLICY
Section: PROPERTY
Number: 7450 M
Title: PROPERTY INVENTORY
EXPLANATION

This policy is being revised to conform to the updated “Uniform Minimum
Chart of Accounts for New Jersey Public Schools and Approved Private Schools for
Students with Disabilities”, 2020-2021 edition published by the New Jersey
Department of Education (NJDOE). The policy will accurately reflect the definitions
of “equipment” and “supply”. It also includes language from the NJDOE’s chart of
accounts that states the Board will use the criteria outlined in the revised definitions
to make distinctions when recording property inventory in the District. An outdated
New Jersey Administrative Code cite was also removed.

The policy was previously suggested and is now mandated to comply with the
“Uniform Minimum Chart of Accounts”.

THE POLICY

Tthe Board of Education recognizes

that efficient management and the replacement of lost, damaged, or stolen property dependS
upon an accurate inventory and properly maintained prepesrty records.

PHYSICAL EQUIPMENT COUNT RERRETUALINVENTORY

complete inventory by physical count of all District-owned equipment threugh-a-perpe

HeRteE.

Fo-meet-thisresponsibilitythe Board-shalleenduet The District shall maintain a
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EQUIPMENT DEFINED

For the purpose of this policy, “equipment” shall mean any instrument,
machine, apparatus, or set of articles which meets all of the following criteria and the
cost is above Two Thousand and 00/100 Dollars ($2,000.00).

1. It retains its original shape, appearance, and character with use;

2, It does not lose its identity through fabrication or incorporation into a
different more complex unit or substance;

3 It is nonexpendable; that is, if the item is damaged or some of its parts are
lost or worn out, it is more feasible to repair the item that to replace it
with an entirely new unit; and

4. Under normal conditions of use, including reasonable care and
maintenance, it can be expected to serve its principal purpose for at least
one year.

Unless otherwise bound by federal, state or local law, the District will use the
criteria above for their equipment classification decisions.

MAINTENANCE OF INVENTORY

The School Business Administrator shall ensure that inventories are systematically
and accurately recorded and that property records of equipment are adjusted annually. Major

1tems of equlpment shall be subject to annual spot check inventory. te-determinetess;
: atien: A any major loss shall be reported to the Board.

SUPPLIES

Property records of supplies shall be maintained on a continuous inventory
basis. An item should be classified as a “supply” if it does not meet all the stated
equipment criteria outlined above and the cost is not more than the capitalization
threshold of Two Thousand and 00/100 Dollars ($2,000.00).

In-additien; Tthe School Business Administrator/Board Secretary or his or her
designee shall maintain a system of property records that show, as appropriate to the item
recorded, description and identification, manufacturer, year of purchase, initial cost, location,
condition and depreciation, and current evaluation in conformity with insurance
requirements.
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Legal references: N.J.S.A. 184:4-14

® )

New Jersey Department of Education — “The Uniform Minimum
Chart of Accounts for New Jersey Public Schools and Approved
Private Schools for Students with Disabilities”, 2020-2021 Edition

Adopted (BCTS): 10/17/01 Rev.:
Adopted (BCSS): 1/23/02 Rev.:
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BERGEN COUNTY TECHNICAL SCHOOLS
D BERGEN COUNTY SPECIAL SERVICES

REGULATION

Section: STUDENTS

Number: R5200M
TITLE: ATTENDANCE
L. Definitions
A. For purposes of school attendance, a “day in session” shall be a day on which

the school is open and students are under the guidance and direction of a
teacher or teachers engaged in the teaching process. Days on which school is
closed for such reasons as holidays, teachers’ institutes, and inclement
weather shall not be considered as days in session.

B. A “school day” shall consist of not less than four (4) hours, except that one
continuous session of two and one-half (2-1/2) hours may be considered a full
day of Kindergarten.

C. A “day of attendance” shall be one in which the student is present for a full
day under the guidance and direction of a teacher while school is in session.

Whenever over-crowded conditions make it necessary to hold two (2) separate
sessions with a different group of students in each session, a student attending
for all of either session shall be regarded as having attended for the full day.
An excused absence for any reason shall not be counted as a day of attendance
in the school register.

D. A “half-day class” shall be considered the equivalent of full day’s
attendance only if in session for four (4) hours or more, exclusive of recess
period or lunch periods.

II. Attendance Recording
A Attendance Recording in the School Register (N.J.A.C. 6A:32-8.1)
1. The Board of Education shall be required to carefully and
accurately track enrollment and attendance of all students in a

manual school register format or in an electronic form of the
school’s choosing.

Pes The Commissioner shall issue and publish on the Department’s
website school register guidance for recording student attendance
M BCTS Regulation No. R5200M Page 1 of 12
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in all public school of the state operated by district Boards of
Education, except adult high schools.

3 Student attendance shall be recorded in the school register during
school hours on each day school is in session.

4, School registers shall be kept for students attending preschool,
Kindergarten, grades one through five (5), grades six (6) through
eight (8), grades nine (9) through twelve (12), each preschool class
for the disabled, each class for the disabled, shared-time classes for
regular students, shared-time classes for students with disabilities,
full-time bilingual education programs and vocational day
programs, and summer schools operated by the Board of
Education.

5. A student who has been placed on home instruction shall have his
or her attendance status recorded on the regular register for the
program in which the student is enrolled. For the period
beginning the first day the student is unable to attend school and
ending the day before the first instructional day at the student’s
place of confinement, the student shall be marked absent. No
absences shall be recorded for the student while on home
instruction providing the hours of instruction are not less than
required by N.J.A.C. 6A:14-4.8 and 14-4.9. The number of
possible days of enrollment for a student on home instruction shall
be the same as for other students in the program in which the
student is enrolled.

B- Attendance Recording for Board Policy (N.J.A.C. 6A:32-8.3)

1. A record of the attendance of all students on roll in a school
register shall be kept each day that school is in session by a teacher
or other authorized person. It shall be the duty of this person to
keep the attendance records according to these rules and the
specific instructions issued by the Commissioner of Education.

2. No student shall be recorded as present unless the school is in
session and the student so recorded is under the guidance and
direction of a teacher in the teaching process.

3. A student shall be recorded as absent in the school register when
not in attendance at a session of the school while a member of the
school, except students excused due to religious holidays who shall
be recorded as excused.
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A student shall be recorded as either present, absent, or excused
for religious observance, every day the school is in session after the
student enters until the date the student is transferred to another
school, transferred to an individual home instruction record, or
officially leaves the school system.

The Commissioner shall annually prescribe a list of religious
holidays on which it shall be mandatory to excuse students for
religious observance upon the written request signed by the parent
or person standing in loco parentis.

The mere presence of a student at roll call shall not be regarded as
sufficient attendance for compliance with N.J.A.C. 6A:32-8.3. In a
school which is in session during both the forenoon and the
afternoon, a student shall be present at least one hour during both
the forenoon and the afternoon in order to be recorded as present
for the full day. In a school which is in session during either the
forenoon or the afternoon, a student shall be present at least two
(2) hours in the session in order to be recorded as present for the
full day.

A student not present in school because of his or her participation
in an approved school activity, such as a field trip, meeting,
cooperative education assignment, or athletic competition will be
considered to be in attendance.

II1. Unexcused Absences That Count Toward Truancy/Excused Absences for Board

Policy

A,

Notwithstanding the requirement of reporting student absences in the
school register for state and federal reporting purposes, “excused” and
“unexcused” student absences for the purpose of expectations and
consequences regarding truancy, student conduct, promotion, and the
award of course credit is a Board decision outlined in Pollcy No. 5200M

B. N.J.A.C. 6A:16-7.6(a)3 requires the Board of Education policies and
procedures contain, at a mlmmum, a defimtlon of “unexcused absence”
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C. “An excused absence” is a student’s absence from school for a full day or
a portion of a day for the observance of a religious holiday pursuant to
N.J.S.A. 18A:36-14 through 36-16, or any absence for the reasons listed

below:

1. The student’s illness
a. supported by a written letter from the parent upon the student’s

return to school;
b. supported by notification to the school by the student’s parent;

2. The student’s required attendance in court;

3 Where appropriate, when consistent with Individualized Education
Programs, the Individuals with Disabilities Act, accommodation plans
under 29 U.S.C. §§794 and 705(20), and individualized health care
plans;

4. The student’s suspension from school;

5. Family illness or death
a. supported by a written letter from the parent upon the student’s

return to school;
b. supported by notification to the school by the student’s parent;

6. Visits to post-secondary educational institutions or potential internship
or worksites;

7. Interviews with a prospective employer, mentor, or with an admissions
officer of an institution of higher education;

8. Examination for a driver’s license;

9 Necessary and unavoidable medical or dental appointments that cannot

be scheduled at a time other than the school day;
10.  Take Our Children to Work Day;

11.  An absence considered excused by the Commissioner of Education
and/or a New Jersey Department of Education rule; or

12.  An absence for a reason not listed above, but deemed excused by the
Principal upon a written request by the student’s parent stating the
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reason for the absence and requesting permission for the absence to be
an excused absence.

D. For cumulative unexcused absences of ten (10) or more, a student
between the ages of s1x (6) and s1xteen (16) is truant, pursuant to N.J.S.A.

&ﬁd%ﬂéteei%%é% as determlned by the Board’s 9%%&%6%% Aattendance
Ppolicy and this regulation pursuant to N.J.A.C. 6A:16-7.6(a)4.iii. and the
definition of “school day” pursuant to N.J.A.C. 6A:32-8.3. Any absence not
listed in section III.B. above shall be an unexcused absence counted toward
truancy.
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IV.

Notice to School of a Student’s Absence

A.

The parent or adult student isrequestedto-eall shall notify the school office
before the start-efthe-student’s school day when the student will not be in
school.

The parent of the student or an adult student who will attend the morning
session, but will not attend the afternoon session shall shkeuld-eall-ez provide
notice to the school office before the start of the afternoon session.

The parent of a student or an adult student shall notify the school office
of a future absence if the absence is foreseeable.

The parent or adult student who anticipates a future absence or anticipates that
an absence will be prolonged shall sheuld notify the school office to arrange
make-up work.

In accordance with N.J.S.A. 18A:36-25.6, if a student is determined to be
absent from school without valid excuse, and if the reason for the
student’s absence is unknown to school personnel, the Principal or his or
her designee shall immediately attempt to contact the student’s parent to
notify the parent of the absence and determine the reason for the absence.

Readmission to School After an Absence

A.

A student returning from an absence of any length of time must provide a
written statement that is dated and signed by the parent or adult student listing
the reason for the absence.

A note explaining a student’s absence for a noncommunicable illness for a
period of more than four (4) school days must be accompanied by a
physician’s statement of the student’s illness with medical clearance to return
to school.

A student who has been absent by reason of having or being suspected of
having a communicable disease must present to the school nurse written
evidence of being free of a communicable disease, in accordance with Policy
No. 8451M — Control of Communicable and Pandemic Diseases.
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VL

VIIL

Instruction

A.

Teachers shall cooperate in the preparation of home assignments for students
who anticipate an excused absence of three (3) school days duration. The
parent or student must request such home assignments.

A student who anticipates an absence due to a temporary or chronic health
condition may be eligible for home instruction in accordance with Policy No.
2412M — Home Instruction Due to Health Condition. The parent must request
home instruction.

Students absent for any reason are expected to make up the work missed. The
parent or student is responsible for requesting missed assignments and any
assistance required. Teachers will provide make-up assignments as necessary.

In general, students will be allowed a reasonable amount of time as
determined by the teacher to make up missed work.

A student who missed a test or an exam shall be offered an opportunity to take
the test, exam, or an appropriate alternative test.

Denial of Course Credit

A,

The teacher will determine the credit to be awarded a student for make-up
work. Where class participation is a factor in the learning process, the teacher
may consider a student’s absence in determining a final grade, except
absences for the observance of a religious holiday or absence for a student’s
suspension from school will not adversely affect the student’s grade. The
teacher may record an incomplete grade for a student who has not had a full
opportunity to make up missed work.

A secondary student may be dropped from a course or denied course credit
when he or she has been absent for eighteen (18) days or more of the class
sessions, whatever the reason for the absence, except that absences for the
observance of a religious holiday or absences caused by a student’s
suspension will not count toward the total.

1. Exceptions to this rule may be made for students who have
demonstrated to the teacher through completion of make-up
assignments that they have mastered the proficiencies established for
the course of study.

2, The secondary student denied course credit after completing the course
will be permitted to attend a credit completion session to regain the
denied credit, provided the student has not been absent from the class
more than ten (10) times.
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VIII. District Response to Unexcused Absences During the School Year that Count Toward

Truancy

A. For up to four (4) cumulative unexcused absences that count toward truancy,
the Principal or his or her designee shall:

1.

Make a reasonable attempt to notify the student’s parent of each
unexcused absence prior to the start of the following school day;

Make a reasonable attempt to determine the cause of the unexcused
absence, including through contact with the student’s parent;

Identify, in consultation with the student’s parents, needed action
designed to address patterns of unexcused absences, if any, and to
have the child return to school and maintain regular attendance;

Proceed in accordance with the provisions of N.J.S.A. 9:6-1 et seq.
(Abandonment, Abuse, Cruelty and Neglect [of children]) and
N.J.A.C. 6A:16-10 (Home or Out-of-School Instruction), if a
potentially missing or abused child situation is detected; and

Cooperate with law enforcement and other authorities and agencies, as
appropriate.

B. For between five (5) and nine (9) cumulative unexcused absences that count
toward truancy, the Principal or his or her designee shall:

1.

Make a reasonable attempt to notify the student’s parent of each
unexcused absence prior to the start of the following school day;

Make a reasonable attempt to determine the cause of the unexcused
absence, including through contact with the student’s parent;

Evaluate the appropriateness of action taken pursuant to N.J.A.C.
6A:16-7.6(a)4.i.(3) and section VIIL.A.3. above;

Develop an action plan to establish outcomes based upon the student’s
patterns of unexcused absences and to specify the interventions for
supporting the student’s return to school and regular attendance, which
may include any or all of the following:

a. Refer or consult with the school’s Intervention and Referral
Services Team, pursuant to N.J.A.C. 6A:16-8 (Intervention and
Referral Services);
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b. Conduct testing, assessments, or evaluations of the student’s
academic, behavioral, and health needs;

e, Consider an alternative educational placement;

d. Make a referral to or coordinate with a community-based social
and health provider agency or other community resource;

& Refer to a court or court program pursuant to N.J.A.C. 6A:16-
7.6(a)4.iv. and section VIIL.D. below;

£ Proceed in accordance with N.J.S.A. 9:6-1 et seq. and N.J.A.C.
6A:16-10 (Home or Out-of-School Instruction), if a potential

missing or abused child situation is detected; and;

g. Engage the student’s family.

5. Cooperate with law enforcement and other authorities and agencies, as
appropriate.
C. For ten (10) or more cumulative unexcused absences that count toward

truancy, a student between the ages of six (6) and sixteen (16) is truant,
pursuant to N.J.S.A. 18A:38-25, and the Principal or his or her designee shall:

1. Make a determination regarding the need for a court referral for the
truancy, per N.J.A.C. 6A:16-7.6(a)4.iv. and section VIIL.D. below;

2. Continue to consult with the parent and the involved agencies to
support the student’s return to school and regular attendance;

3 Cooperate with law enforcement and other authorities and agencies, as
appropriate; and

4. Proceed in accordance with N.J.S.A. 18A:38-27 through 38-31
(Compelling Attendance at School), and other applicable state and
federal statutes, as required.

D. A court referral may be made as follows:

1. When unexcused absences that count toward truancy are determined
by school officials to be violations of the compulsory education law,
pursuant to N.J.S.A. 18A:38-25, and the Board of Education’s
policies, in accordance with N.J.A.C. 6A:16-7.6(a), the parent may be
referred to Municipal Court.
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IX.

A written report of the actions the school has taken regarding the
student’s attendance shall be forwarded to the Municipal Court; or

2. When there is evidence of a juvenile-family crisis, pursuant to
N.J.S.A. 2A:4A-22.g, the student may be referred to Superior Court,
Chancery Division, Family Part.

A written report of the actions the school has taken regarding the
student’s attendance shall be forwarded to the Juvenile-Family Crisis
Intervention Unit.

For a student with a disability, the attendance plan and its punitive and
remedial procedures shall be applied, where applicable, in accordance with the
student’s IEP, pursuant to 20 U.S.C. §§1400 et seq., the Individuals with
Disabilities Education Act; the procedural protections set forth in N.J.A.C.
6A:14 (Special Education); accommodation plan under 29 U.S.C. §§794 and
705(20); and individualized health care plan and individualized emergency
healthcare plan pursuant to N.J.A.C. 6A:16-2.3(b)5.xii.

All receiving schools pursuant to N.J.A.C. 6A:14-7.1(a),shall act in
accordance with N.J.A.C. 6A:16-7.6(a)4.i. and section VIII.A above for each
student with up to four (4) cumulative unexcused absences that count toward
truancy.

1. For each student attending a receiving school with five (5) or more
cumulative unexcused absences that count toward truancy, the
absences shall be reported to the sending school district.

a. The sending school district shall proceed in accordance with
the Board of Education’s policies and procedures pursuant to
N.J.A.C. 6A:16-7.6(a) and section VIILE above and the
provisions of N.J.A.C. 6A:16-7.6(a)4.ii. through 4.iv. and
sections VIII.B through VIILE above, as appropriate.

Discipline

A.

Students may be denied participation in co-curricular activities if the Board of
Education establishes attendance standards for participation.

Students may be denied participation in athletic competition if the Board
establishes attendance standards for participation.

No student who is absent from school for observance of a religious holiday
may be deprived of any award or of eligibility for or opportunity to compete
for any award because of the absence.
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X

XI.

Recording Attendance

A.

Appeal

Teachers must accurately record the students present, tardy, or absent each
day in each session or each class. Attendance records must also record
students’ attendance at out-of-school curricular events such as field trips.

A record shall be maintained of each excused absence and each unexcused
absence that counts toward truancy as defined in Policy No. 5200M and
Regulation No. R5200M.

A report card will record the number of times the student was absent and tardy
in each marking period.

A student’s absence for observance of a religious holiday will not be recorded
as such on any transcript or application or employment form.

Students may be subject to appropriate discipline for their school attendance
record.

A student who has been retained at grade level for excessive absences may
appeal that action in accordance with Policy No. 5410M — Promotion and
Remediation.

A student who has been dropped from a course and/or denied course credit for
excessive absences may appeal that action in accordance with the following
procedures:

1. The student shall file a written appeal to the Principal or his or her
designee within five (5) school days of receiving notice of the action.
The appeal should state the reasons for each absence, any
documentation that may support reducing the number of absences for
the purposes of course credit, and reasons why the student should
either continue to be enrolled in the course or receive course credit for
a class the student completed.

2 The Principal or his or her designee will respond in writing no later
than seven (7) school days after receiving the student’s appeal.

3. If the student is not satisfied, he or she may submit a written request to
the Principal for consideration by an Attendance Review Committee.

4, On a student’s request for consideration by an Attendance Review
Committee, the Principal shall convene such committee. The
Attendance Review Committee shall meet informally to hear the
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student’s appeal. The student’s parent and teacher(s) may attend the
meeting.

The Attendance Review Committee shall decide the appeal and inform
the student in writing within seven (7) school days of the meeting.

The student may appeal an adverse decision of the Attendance Review
Committee to the Superintendent, the Board of Education, and the
Commissioner of Education in accordance with Policy No. 5710 —
Student Complaint Procedure and N.J.S.A. 18A (Education). An
appeal to the Attendance Review Committee shall be considered to
have exhausted the first two (2) steps of the grievance procedure
outlined in Policy No. 5710.

XII. Attendance Records

Attendance records for the District and each school will be maintained and attendance
rates will be calculated as required by the New Jersey Department of Education. The
District will comply with all attendance requirements and any improvement plans as
required by the Department of Education.

Issued (BCTS): 10/16/02 Rev.: 5/26/04 Rev.: 4/13/10 Rev.: 8/31/11 Rev.: 2/19/15

Rev.:

Issued (BCSS): N/A

5/26/16 Rev.: 3/28/17 Rev.: 12/12/17 Rev.:
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BERGEN COUNTY TECHNICAL SCHOOLS
BERGEN COUNTY SPECIAL SERVICES

Title:

REGULATION

Section: STUDENTS
Number: R5320

IMMUNIZATION

L. Proof of Immunizations en-Admissien (N.J.A.C. 8:57-4.2)

A.

The Ne Principal, ez Program Administrator or his or her designee shall not
knowingly admit or retain any child stadent=whe whose parent has not
submitted acceptable evidence of the child’s immunization according to the
schedule(s) set forth in N.J.A.C. 8:57-4.1 through 57-4.24 (Immunization of
Pupils in School) and Section 3IX of this regulation, beless unless the
student is provisionally admitted as provided in Section IL.A. Peragraph-t3-
below or exempted as provided in Section H= II1. and IV. of this regulation
and &ee N.J.A.C. 8:57-4.3 and 57-4.4.3

I1. Provisional Admission (N.J.A.C. 8:57-4.5)

A.

A student shall be admitted to presekeeler school on a provisional basis if a
physician, an advanced practice nurse, (a certified registered nurse practitioner
or clinical nurse specialist) or health department can document that at least
one dose of each required age-appropriate vaccine(s) or antigen(s) has been
administered and that the student is in the process of receiving the remaining
immunizations.

Provisional admission for children under age five (5) shall be granted in
compliance with the specific requirements set forth in N.JA.C. 8:57-4.10
through 57-4.15 and 57-4.18 for a period of time consistent with the
current Advisory Committee on Immunization Practices (AICIP) of the
United States Public Health Service or the American Academy of
Pediatrics (AAP) immunization schedule, but shall not exceed seventeen
(17) months for completion of all immunization requirements.

Provisional admission for children five (5) years of age or older shall be
granted in compliance with the specific requirements set forth in N.J.A.C.
8:57-4.10 through 57-4.14 and 57-4.16 for a period of time consistent with
the current Advisory Committee on Immunization Practices (ACIP) of
the United States Public Health Service or the American Academy of
Pediatrics (AAP) immunization schedule, but shall not exceed one year
for completion of all immunization requirements.
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Provisional status shall only be granted one time to children students entering
or transferring into schools in New Jersey. If a student on provisional status
transfers, information on their status will be sent by the or1g1na1 school to the
new school pursuant to N J.A. C 8:57-4. 7(b) 3 S-may-b

Children Stadests transferring into this District from out-of-state anether
state or out-of-country shall be allowed a thirty (30) day grace period in order
to obtain past immunization documentation before provisional status shall
begin. The thirty (30) day grace perlod does not apply to students transferring

into this District et within the State of New Jersey.
The District shall ensure that the required vaccine/antigens are being
received on schedule. If at the end of the provisional admission period
the child has not completed the required immunizations, the
administrative head of the school, preschool, or child care center shall
exclude the child from continued school attendance until appropriate
documentation has been presented.

Students on provisional status may be temporarily excluded from school
during a vaccine-preventable disease outbreak or threatened outbreak as
determined by the State Commissioner of Health and Senior Services or his or
her designee in accordance with the provisions of N.J.A.C. 8:57-4.5.

III.  Medical Exemptions frem-tmmunizatien (N.J.A.C. 8:57-4.3)

A. A child stadent shall not be required to have any specific immunization(s)
which #kat are medically contraindicated.
B. A written statement submitted to the school from a physician licensed to
practice medicine or osteopathy or an advanced practice nurse (certified
M BCTS Regulation No. R5320 Page 2 of 11
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registered nurse practitioner or clinical nurse specialist) in any
jurisdiction in the United States indicating that an immunization is
medically contraindicated for a specific period of time, and the reasons
for the medical contraindication, based on valid medical reasons as
enumerated by the ACIP standards or the AAP guidelines, will exempt a
student from the specific immunization requirements by law for the
stated period of time.

C. The physician’s or an advanced practice nurse’s (certified registered
nurse practitioner or clinical nurse specialist) statement shall be retained
by the school as part of the child’s immunization record and shall be
reviewed annually. When the child’s medical condition permits
immunization, this exemption shall thereupon terminate, and the child
shall be required to obtain the immunization(s) from which he or she has
been exempted.

D. Those children with medical exemptions to receiving specific
immunizations may be excluded from school during a vaccine-
preventable disease outbreak or threatened outbreak, as determined by
the New Jersey Commissioner, Department of Health and Senior Services
or its designee.

E. As provided by N.J.S.A. 26:4-6 (Prohibiting attendance of teachers or
pupils), the District may, on account of the prevalence of any
communicable disease, or to prevent the spread of communicable
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diseases, prohibit the attendance of any District teacher or student and
specify the time during which the teacher or student shall remain away
from school.

1. The Department of Health and Senior Services shall provide
guidance to the District on the appropriateness of any such
prohibition.

25 The District shall comply with the provisions of N.J.A.C. 8:61-2.1
regarding attendance at school by students or adults infected by
Human Immunodeficiency Virus (HIV).

IV.  Religious Exemptions (N.J.A.C. 8:57-4.4)

A. A child shall be exempt from mandatory immunization if the child’s
parent submits to the school a written, signed statement requesting an
exemption pursuant to the requirements of religious exemptions
established at N.J.S.A. 26:1A-9.1 (Exemption for pupils from mandatory
immunization; interference with religious rights; suspension), on “the
ground that the immunization interferes with the free exercise of the
pupil’s religious rights.”

1. The District is prohibited from exempting a child from mandatory
immunization on the sole basis of a moral or philosophical
objection to immunization.

B. The written statement signed by the parent(s) will be kept by the school
as part of the student’s immunization record.
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C. The District may exclude children with religious exemptions from
receiving immunization agents from school.

D. As provided by N.J.S.A. 26:4-6, the District may, on account of the
prevalence of any communicable disease, or to prevent the spread of
communicable diseases, prohibit the attendance of any District teacher or
student and specify the time during which the teacher or student shall
remain away from school.

1. The Department of Health and Senior Services shall provide
guidance to the District on the appropriateness of any such
prohibition.

2. The District shall comply with the provisions of N.J.A.C. 8:61-2.1
regarding attendance at school by students or adults infected by
Human Immunodeficiency Virus (HIV).

V. Documents Accepted as Evidence of Immunization (N.J.A.C. 8:57-4.6)

A. The following documents As he-following-deeuments shall be accepted
as evidence of a child’s S%Bé%ﬁt% 1mmun1zat10n hlstory, provided that the
deeumentlists-the type of immunization and the speeifie date (menth-dayand

year) when each immunization was administered is listed.

1. An official school record from any school or preschool indicating
compliance with immunization requirements of N.J.A.C. 8:57-4.1 et
seq.:s

2. A record from any public health department indicating compliance

with immunization requirements of N.J.A.C. 8:57-4.1 et seq.;;

3, A certificate signed by a physician to practice medicine or
osteopathy or an advanced practice nurse (certified registered
nurse practitioner or clinical nurse specialist) heensed-medieat
prefessienal in any jurisdiction in the United States indicating
compliance with immunization requirements of N.J.A.C. 8:57-4.1 et
seq.;s Or

4. The official record of immunization from the New Jersey
Immunization Information System

€ ) indicating compliance with
1mmun1zat10n requlrements of N. J A. C 8:57-4.1 et seq.

B. All immunization records submitted by a parent in a language other than
English shall be accompanied by a translation sufficient to determine
compliance with the immunization requirements of N.J.A.C. 8:57-4.1 et seq.
and this regulation.
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D.

Laboratory evidence of protective immunity, as enumerated by the
Advisory Committee on Immunization Practices (ACIP) of the United
States Public Health Service, shall be accepted as evidence of
immunization if a parent cannot produce a documented history of
immunization.

Parental verbal history or recollection or previous immunization is
unacceptable documentation or evidence of immunization.

VI. Lmmunizatien Records Required (N.J.A.C. 8:57-4.7)

A.

The District Eaeh-sekeo! shall maintain an official State of New Jersey
School Immunization Record for every student.; This record whiek shall
include the date of each individual immunization and shall be separated
from the child’s educational record and other medical records for the
purpose of immunization record audit.

If $hen a child withdraws,
transfers to another school district, g the
immunization record, or a certified copy thereof, along w1th statements
pertaining to religious or medical exemptions and laboratory evidence of
immunity, shall be sent to the new school district by the original school
district or shall be given to the parent upon request, within twenty-four (24)
hours of such a request.

Parental verbal history or recollection of previous immunization is
unacceptable documentation or evidence of immunization.

When a child graduates from secondary school, the record, or a certified
copy thereof, shall be sent to an institution of higher education or may be
given to the parent(s) upon request.

Each child’s stadent’s official New Jersey limmunization Reecord, or a
certified copy thereof, shall be retained by a secondary school for a minimum
of four (4) years after the student has left the gradus

school. Each child’s official New Jersey Immunization Record, or a copy
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thereof, shall be retained by an elementary school for a minimum of one
year after the child has left the school

Any computer-generated document or list developed by the District to record
immunization information shall be considered a supplement to, and not a
replacement of, the official New Jersey School Immunization Record.

VII. Reports to be Sent to the Department of Health and Senior Services (N.J.A.C.
8:57-4.8) ImmunizationRequi 3

A.

E.

A report of t¥he immunization status of students in each school shall be
sent each year to the State Department of Health and Senior Services by
the Principal or his or her designee through mail or submitted
electronically in accordance with N.J.A.C. 8:57-4.8(a). requirements for
school age children shall be in accordance with the mandates established in
N.J.A.C 8:57-4 (Immunization of Pupils in School) as outlined below.

The form for the report will be provided by the New Jersey Department
of Health and Senior Services.

The report shall be submitted by January 1 of the respective academic
year after a review of all appropriate immunization records.

A copy of this report shall be sent to the local Board of Health in whose
jurisdiction the school is located.

If the school does not submit the annual report by January 1 it shall be
considered delinquent. A delinquency may be referred to the New Jersey
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Department of Education or the New Jersey Department of Children and
Families, as appropriate based on the length of time delinquent, number
of times delinquent, and efforts made toward compliance. The local
health department will also be notified of the delinquency.

VIII. Records Available for Inspection (N.J.A.C. 8:57-4.9)

A. The principal or designee of each school shall maintain records of their
children’s immunization status. Upon twenty-four (24) hour notice, these
records shall be made available for inspection by authorized
representatives of the New Jersey Department of Health and Senior
Services or the local Board of Health in whose jurisdiction the school is
located.

IX. Immunization Requirements

A. The immunization requirements for school age children shall be in
accordance with the requirements of N.J.A.C. 8:57-4 — Immunization of

Pupils in School as outlined below:

MINIMAL IMMUNIZATION REQUIREMENTS FOR
SCHOOL ATTENDANCE IN NEW JERSEY
N.J.A.C. 8:57-4 — Immunization of Students in School

DISEASE(S)

REQUIREMENTS

COMMENTS

DTaP

N.J.A.C. 8:57-4.10

(AGE 1-6 YEARS):

4 doses, with one dose given on or
after the 4" birthday, OR any 5
doses.

(AGE 7-9 YEARS):

3 doses of Td or any previously
administered combination of DTP,
DTaP, and DT to equal 3 doses.

Any child entering preschool, pre-
Kindergarten or Kindergarten needs a
minimum of 4 doses. Students after the 7%
birthday should receive adult type Td.
DTP/Hib vaccine and DTaP also valid DTP
doses.

Children 7 years of age and older, who
have not been previously vaccinated with
the primary DTaP series, should receive 3
doses of Tetanus, diphtheria (Td)
Laboratory evidence of immunity is also
acceptable.

Tdap

N.J.A.C. 8:57-4.10

GRADE 6 (or comparable age
level special education program
with an unassigned grade):

1 dose

For students entering Grade 6 on or after
9/1/08 and born on or after 1/1/97.

A child does not need a Tdap dose until FIVE
years after the last DTP/DTaP or Td dose.

POLIO

N.J.A.C. 8:57-4.11

(AGE 1-6 YEARS):

3 doses, with one dose given on or
after the 4th birthday, OR any 4
doses.

(AGE 7 or OLDER):

Any 3 doses.

Either Inactivated Polio Vaccine (IPV) or Oral
Polio Vaccine (OPV) separately or in
combination is acceptable. Polio vaccine is
not required of students 18 years of age or
older. Laboratory evidence of immunity is
also acceptable.
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MEASLES

N.J.A.C. 8:57-4.12

If born before 1/1/90, 1 dose of a
live Measles-containing vaccine.
If born on or after 1/1/90, 2 doses
of a live Measles-containing
vaccine. If entering a college or
university after 9/1/95, and
previously unvaccinated, 2 doses
of a live Measles-containing
vaccine.

Any child over 15 months of age entering
child care, preschool or pre-Kindergarten
needs a minimum of 1 dose of measles
vaccine. Any child entering Kindergarten
needs 2 doses. Previously unvaccinated
students entering college after 9/1/95 need 2
doses of measles-containing vaccine or any
combination containing live measles virus
administered after 1968. Documentation of 2
prior doses is acceptable. Laboratory
evidence of immunity is also acceptable.
Intervals between 1st and 2nd
measlessMMR/MR doses cannot be less than
1 month.

RUBELLA and
MUMPS

N.J.A.C. 8:57-4.13
N.J.A.C. 8:57-4.14

1 dose of live Mumps-containing
vaccine on or after 1st birthday. 1
dose of live Rubella-containing
vaccine on or after 1st birthday.

Any child over 15 months of age entering
child care, preschool or pre-Kindergarten
needs 1 dose of rubella and mumps vaccine.
Each student entering college for the first time
after 9/1/95 needs 1 dose of rubella and
mumps vaccine or any combination
containing live rubella and mumps virus
administered after 1968. Laboratory evidence
of immunity is also acceptable.

VARICELLA

N.J.A.C. 8:57-4.17

1 dose on or after the 1st birthday.

All children 19 months of age and older
enrolled in a child care/preschool center after
9/1/04 or children born on or after 1/1/98
entering a school for the flst time in
Kindergarten, Grade 1 or comparable age
entry level special education program with an
unassigned grade, need 1 dose of varicella
vaccine. Laboratory evidence of immunity,
physician’s statement or a parental statement
of previous varicella disease is also
acceptable.

HAEMOPHILUS
INFLUENZAE B
(Hib)

N.J.A.C. 8:57-4.15

(AGE 2-11 MONTHS)1:
2 doses

(AGE 12-59 MONTHS)2:
1 dose

Mandated only for children enrolled in child
care, preschool or pre-Kindergarten.
1Minimum of 2 doses of Hib vaccine is
needed if between the ages of 2-11 months.
2Minimum of 1 dose of Hib vaccine is needed
after the 1st birthday. DTP/Hib and Hib/Hep
B also valid Hib doses.

HEPATITIS B

N.J.A.C. 8:57-4.16

(KINDERGARTEN-GRADE 12):

3 doses or 2 doses1

11f a child is between 11-15 years of age and
has not received 3 prior doses of Hepatitis B
then the child is eligible to receive 2-dose
Hepatitis B Adolescent formulation.
Laboratory evidence of immunity is also
acceptable.

PNEUMOCOCCAL

N.J.A.C. 8:57-4.18

(AGE 2-11 MONTHS)1:
2 doses

(AGE 12-59 MONTHS)2:
1 dose

Children enrolled in child care or preschool on
or after 9/1/08.

IMinimum of 2 doses of Pneumococcal
vaccine is needed if between the ages of 2-11
months.

2Minimum of 1 dose of Pneumococcal
vaccine is needed on or after the 1st birthday.
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MENINGOCOCCAL | Entering GRADE 6 (or comparable | 1For students entering Grade 6 on or after
age level special education 9/1/08 and born on or after 1/1/97.

N.J.A.C. 8:57-4.20 program with an unassigned 2Previously unvaccinated students entering a
grade): 1 dosel 4-year college or university after 9/1/04 and
(Entering a 4-year college or who reside in a campus dormitory, need 1
university, previously dose of meningococcal vaccine.
unvaccinated and residing in a Documentation of one prior dose is
campus dormitory): 1 dose2 acceptable.

INFLUENZA (AGES 6-59 MONTHS): 1 dose For children enrolled in child care, pre-school
ANNUALLY or pre-Kindergarten on or after 9/1/08. 1 dose

N.J.A.C. 8:57-4.19 to be given between 9/1 and 12/31 of each

year.

AGE APPROPRIATE VACCINATIONS
(FOR LICENSED CHILD CARE CENTERS/PRE-SCHOOLS

CHILD’S AGE NUMBER OF DOSES CHILD SHOULD HAVE (BY AGE)

2-3 Months 1 dose DTaP, 1 dose Polio, 1 dose Hib, 1 dose PCV7

4-5 Months 2 doses DtaP, 2 doses polio, 2 doses Hib, 2 doses PCV7

6-7 Months 3 doses DtaP, 2 doses polio, 2-3 doses Hib, 2-3 doses PCV7, 1 dose
Influenza

8-11 Months 3 doses DtaP, 2 doses Polio, 2-3 doses Hib, 2-3 doses PCV7, 1 dose
Influenza

12-14 Months 3 doses DtaP, 2 doses Polio, 1 dose Hib, 2-3 doses PCV7, 1 dose Influenza

15-17 Months 3 doses DtaP, 2 doses Polio, 1 dose MMR, 1 dose Hib, 1 dose PCV7, 1 dose
Influenza

18 Months-4 Years 4 doses DtaP, 3 doses Polio, 1 dose MMR, 1 dose Hib, 1 dose Varicella, 1
dose PCV7, 1 dose Influenza

PROVISIONAL ADMISSION:

Provisional admission allows a child to enter/attend school but must have a minimum of one dose of each of
the required vaccines. Students must be actively in the process of completing the series. If a student is less
than 5 years of age, they have 17 months to complete the immunization requirements. If a student is 5 years of
age and older, they have 12 months to complete the immunization requirements.

GRACE PERIODS:

4-day grace period: All vaccine doses administered less than or equal to four days before either the
specified minimum age or dose spacing interval shall be counted as valid and shall not require
revaccination in order to enter or remain in a school, pre-school or child care facility.

30-day grace period: Those children transferring into a New Jersey school, pre-school, or child care
center from out of State/out of country may be allowed a 30-day grace period in order to obtain past
immunization documentation before provisional status shall begin.

B. The immunization requirements outlined in Section A.1. above may be
revised by statute, administrative code, and/or the Commission of Health
and Senior Services.

Emergency Powers of the Commissioner of Health and Senior Services
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A. If & an outbreak or threatened outbreaks=ereutbreak of disease or other
public health immunization emergency exists, as determined by the State
Commissioner of Health and Senior Services or designee, the State
Commissioner or designee may issue either additional immunization
requirements to control the outbreak or threat of an outbreak or modify
immunization requirements to meet the emergency.

B. All children failing to meet the additional immunization requirements of
N.J.A.C 8:57-4.22 shall be excluded from school until the outbreak or
threatened outbreak is over. These requirements shall remain in effect as
outlined in Section X.C. below and N.J.A.C. 8:57-22(c).

C. These requirements or amendments shall remain in effect until such time
as the Commissioner, Department of Health and Senior Services or its
designee determines that an outbreak or a threatened outbreak no longer
exists or the emergency is declared over, or for three (3) months after the
declaration of the emergency, whichever event comes first. The
Commissioner, Department of Health and Senior Services or its designee
may declare a state of emergency if the emergency has not ended.

D. The Commissioner of Health and Senior Services or his or her designee may
temporarily suspend an immunization requirement for the particular
immunization in accordance with the reasons as outlined in N.J.A.C. 8:57-
4.22(d).

Cross references: Policy No. 5308 — Student Health Records

Issued: (BCTS): 2/26/03 Rev.: 4/6/11 Rev.:
Issued: (BCSS): 2/26/03 Rev.: 4/27/11 Rev.:
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BERGEN COUNTY TECHNICAL SCHOOLS
BERGEN COUNTY SPECIAL SERVICES

TITLE:

REGULATION

Section: STUDENTS
Number: R5330.04M

ADMINISTERING AN OPIOID ANTIDOTE

L. Definitions

A.

“Opioid antidote” means any drug, regardless of dosage amount or method of
administration, which has been approved by the United States Food and Drug
Administration (FDA) for the treatment of an opioid overdose. “Opioid
antidote” includes, but is not limited to, naloxone hydrochloride, in any
dosage amount, which is administered through nasal spray or any other FDA-
approved means or methods.

“Opioid overdose” means an acute condition including, but not limited to,
extreme physical illness, decreased level of consciousness, respiratory
depression, coma, or death resulting from the consumption or use of an opioid
drug or another substance with which an opioid drug was combined, and that a
layperson would reasonably believe to require medical assistance.

“School-sponsored function” means any activity, event, or program occurring
on or off school grounds, whether during or outside of regular school hours
that is organized or supported by the school.

L. The requirements of N.J.S.A. 18A:40-12.23 through 40-12.37 only
apply to school-sponsored functions that take place in the school
or on school grounds adjacent to the school building.

II. Acquisition, Maintenance, Accessibility, and Documentation of an Opioid Antidote

A.

In accordance with N.J.S.A. 24:6J-4(a)(1)(f) and N.J.S.A. 24:6J-4(a)(2)(¢),
the school physician may prescribe or dispense an opioid antidote
through a standing order to the District, school, or certified school nurse
for administration to overdose victims. The school physician’:

L. The certified school nurse is authorized to directly administer the
opioid antidote to overdose victims in the event of an emergency;
and

2 The District, school or certified school nurse may also dispense or
grant access, in emergency situations, to other persons employed
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by the District or school who have certified to having received
training in the administration of the opioid antidote and overdose
prevention in formation.

B. The school nurse in each school that includes any of the grades designated by
the Board of Education in Policy No. 5330.04M shall obtain a standing order
for opioid antidotes pursuant to the “Overdose Prevention Act” — N.J.S.A.
24:6J-1 et seq.

1: Written standing orders shall be reviewed and reissued before the
beginning of the school year in accordance with N.J.A.C.
6:2.3(a)4(vi).

C. The school nurse shall be responsible to:

1. Maintain a supply of opioid antidotes that have been prescribed under
a standing order in a safe and secure, but unlocked and easily
accessible location in the school;

a. The opioid antidotes shall be accessible in the school during
regular school hours and during school-sponsored functions
that take place in the school or on school grounds adjacent to

the school building.
2. Document the administration of an opioid antidote on a student’s
health record;
3. Monitor the on-site inventory and replacement of the opioid antidote
supply; aad
4. Ensure the replacement of the opioid antidote supply following use

or expiration of the opioid antidote; and

5. Plan for the disposal of administered opioid antidote and expired
opioid antidote applicators.

D. Pursuant to N.J.S.A. 18A:40-12.24.b.(1), opioid antidotes shall be maintained
by a school in quantities and types deemed adequate by the Board of
Education, in consultation with the New Jersey Department of Education
(NJDOE) and the Department of Human Services.

E. The Superintendent or his or her designee may, in his or her discretion, make
an opioid antidote accessible during designated school-sponsored functions
that take place off school grounds pursuant to N.J.S.A. 18A:40:12.24.b.(2).
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II.  Authorization and Training for Administering an Opioid Antidote

A. The school nurse shall have the primary responsibility for the emergency
administration of an opioid antidote.

B. However, the Board of Education upon the recommendation of the
Superintendent shall designate additional employees who volunteer to
administer an opioid antidote in the event that a person experiences an opioid
overdose when the nurse is not physically present at the scene.

c. The school nurse and designated employees shall only be authorized to
administer opioid antidotes after receiving the training required under
N.J.S.A. 18A:40-12.25.b and N.J.S.A. 24:6J-5.

administer an opioid antidote pursuant to N.J.S.A. 18A:40-
12.24.c.(1) and N.J.S.A. 24:6J-5 shall receive training on standard
protocols from the school physician issuing the standing order or
through a written agreement by the school physician with an
organization that addresses medical or social issues related to drug
addiction.

The training must address overdose prevention information,
including but not limited to, the following:

a. Information on opioid overdose prevention and
recognition;

b. Instruction on how to perform rescue breathing and
resuscitation;

c. Information on opioid dosage and instruction on opioid
antidote administration;

d. Information describing the importance of calling 911
emergency telephone service for assistance with an opioid
overdose; and
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e. Instructions for appropriate care of an overdose victim
after administration of the opioid antidote.

The District shall collect and maintain written evidence of
satisfactory completion of the required training program before a
certified school nurse or an employee is approved to administer
opioid antidote.

In the event a licensed athletic trainer volunteers to administer an opioid
antidote pursuant to N.J.S.A. 18A:40-12.23 through 40-12.27, it shall not
constitute a violation of the “Athletic Training Licensure Act” — N.J.S.A.
45:9-37.35 et seq.

IV.  Administration of an Opioid Antidote

A.

The school nurse or a trained employee designated pursuant to N.J.S.A.
18A:40-12.24.c.(1) shall be promptly available on site at the school during
regular school hours and during school-sponsored functions that take place in
the school or on school grounds adjacent to the school building at any time.

1.

The school nurse or a trained employee designated pursuant to
N.J.S.A. 18A:40-12.24.c.(1) shall be promptly available on site at the
school during regular school hours and during school-sponsored
functions that take place in the school or on school grounds adjacent to
the school building at any time.

Upon receiving a report or observing a possible opioid overdose in the
school or at a school-sponsored function that takes place in a school or
on school grounds adjacent to the school building at any time, the
Principal or his or her designee or any staff member present will
immediately call the school nurse, if present, or a designated staff
member who volunteered and was trained to administer an opioid
antidote, and emergency medical responders.

School-Sponsored Functions Off School Grounds: Upon receiving a
report or observing a possible opioid overdose occurring at a school-
sponsored function that takes place off school grounds, as designated
by the Superintendent or his or her designee, a staff member shall
immediately call the school nurse, if present, or a staff member who
volunteered and was trained to administer an opioid antidote, if
present, and emergency medical responders.

The certified school nurse or employee designated to administer an opioid
antidote pursuant to N.J.S.A. 18A:40-12.24.c.(1) and N.J.S.A. 24:6J-5
shall determine, in addition to the opioid antidote, whether any other
emergency medical response is necessary, including but not limited to,
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VIIL

cardiopulmonary resuscitation (CPR), Rescue Breaths, or the use of an
automated external defibrillator (AED).

The certified school nurse and/or other 4 staff member(s) shall monitor
the person who has received an opioid antidote and keep the individual
who may be experiencing an opioid overdose comfortable until emergency
medial responders arrive on the scene.

An individual everdese=vietisa shall be transported to a hospital emergency
room by emergency medical responders after the administration of an opioid
antidote, even if the person’s symptoms appear to have resolved. A student
transported to the hospital shall be transported in accordance with the
Board’s policy required in treating alcohol or other drug-affected
students pursuant to N.J.A.C. 16-4.1(c)5.

The Principal, Program Administrator or his or her designee shall notify the
Superintendent or his or her designee whenever an opioid antidote is
administered.

The Principal, Program Administrator or his or her designee shall notify, as
soon as practical, the parent of any student or a family member or other
contact person for a staff member who may be experiencing an opioid
overdose or has been administered an opioid antidote.

Nothing in this regulation shall be interpreted to prohibit the
administration of an opioid antidote to a student, staff member, or other
person in an emergency during school hours or during on-site school-
sponsored activities by an emergency medical responder or other person
authorized by law to administer an opioid antidote, in accordance with
N.J.S.A. 24:6J-1 through 6J-6.

Use of Controlled Dangerous Substances

Any student or staff member who is found to be under the influence of a controlled
dangerous substance shall be subject to the provisions of any applicable statutes and
administrative codes and Board policies and regulations prohibiting the use of a
controlled dangerous substance.

Limitation of Liability

A.

Pursuant to N.J.S.A. 24:6J-4, the District, school physician, certified
school nurse, and other approved designees shall not, as a result of any
acts or omissions, be subject to any criminal or civil liability for
administering an opioid antidote.
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B. Any person or entity authorized under N.J.S.A. 18A:40-12.23 through 40-
12.28 to administer an opioid antidote, may administer to an overdose
victim with full immunity:

1. A single dose of any type of FDA-approved opioid antidote for use
in treatment of opioid overdoses; and

2. Up to three (3) doses of an intramuscular auto injector or an
intranasal application of opioid antidote, as needed to revive the
overdose victim.

Issued (BCTS): 6/20/19 Adopted:
Issued (BCSS): 6/18/19 Adopted:
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BERGEN COUNTY TECHNICAL SCHOOLS
[0 BERGEN COUNTY SPECIAL SERVICES

REGULATION

Section: STUDENTS

Number: R5610M
TITLE: SUSPENSION PROCEDURES
L. Short-Term Suspensions
A. In each instance of a short-term suspension, the Principal or his or her

designee, shall assure the rights of a student suspended for one, but not more
than ten (10) consecutive school days by providing for the following:

1. As soon as practicable, oral or written notice of charges to the student.

a. When charges are denied, an explanation of the evidence
forming the basis of the charges shall also be provided.

2. Prior to the suspension, an informal hearing during which the student
is given the opportunity to present his or her version of the events
regarding his or her actions leading to the short-term suspension and is
provided notice of the District’s actions taken pursuant to N.J.A.C.
6A:16-7.1(c)2 and 7.1(c)5.

a. The informal hearing shall be conducted by a school
administrator or his or her designee;

b. To the extent that a student’s presence poses a continuing
danger to persons or property or an ongoing threat of disrupting
the educational process, the student may be immediately
removed from the student’s educational program and the
informal hearing shall be held as soon as practical after the
suspension;

¢ The informal hearing should take place even when a school
staff member has witnessed the conduct forming the basis of
the charge; and

d. The informal hearing and the notice given may take place at
the same time.

3. Oral or written notification to the student’s parent of the student’s
removal from the student’s educational program prior to the end of the
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school day on which the Principal or his or her designee decides to
suspend the student. The notification shall include an explanation of:

a. The specific charges;

b. The facts on which the charges are based;

e, The provision(s) of the code of student conduct the student is
accursed of violating;

d. The student’s due process rights, pursuant to N.J.A.C. 6A:16-
7.1(c)3 and 6A:16-7.2; and

& The terms and conditions of the suspension.

4, Appropriate supervision of the student while waiting for the student’s

parent to remove the student from school during the school day; and

5. Academic instruction, either in school or out of school, that addresses
the New Jersey Student Learning Standards.

a. The student’s academic instruction shall be provided with five
(5) school days of the suspension.

b. At the completion of a short-term suspension, the Board of
Education shall return a general education student to the
general education program for which he or she was suspended.

C; The academic instruction provided to a student with a disability
shall be provided consistent with N.J.A.C. 6A:14.

B. The Principal suspending the student shall immediately report the suspension

to the Superintendent, who shall report it to the Board of Education at its next
regular meeting, pursuant to N.J.S.A. 18A:37-4.

C. An appeal of the Board’s decision affecting the general education student’s
educational program shall be made to the Commissioner, in accordance with
N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-1.3 through 1.17.

D. For a student with a disability, the provisions set forth in N.J.A.C. 6A:16-7.2
shall be provided in addition to all procedural protections set forth in N.J.A.C.

6A:14.
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I1. Long-Term Suspensions

A. In each instance of a long-term suspension, the Principal or his or her designee
shall assure the rights of a student suspended for more than ten (10)
consecutive school days by providing the following:

1. Notification to the student of the charges prior to the student’s removal
from school;

2, Prior to the suspension, an informal hearing during which the student
is given the opportunity to present his or her version of the events
regarding his or her actions leading to the long-term suspension and is
provided notice of the District’s actions taken pursuant to N.J.A.C.
6A:16-7.1(c)2 and 7.1(c)5;

3 Immediate notifications to the student’s parent of the student’s
removal from school;

4. Appropriate supervision of the student while waiting for the student’s
parent to remove the student from school during the school day;

3. Written notification to the parent by the Superintendent or his or her
designee within two (2) school days of the initiation of the suspension,
stating:

a. The specific charges;
b. The facts on which the charges are based;

e The student’s due process rights, pursuant to N.J.A.C. 6A:16-
7.1(c)3 and N.J.A.C. 6A:16-7.3;

d. Further engagement by the student in conduct warranting
expulsion, pursuant to N.J.S.A. 18A:37-2, shall amount to a
knowing and voluntary waiver of the student’s right to a free
public education, in the event that a decision to expel the
student is made by the Board, pursuant to N.J.S.A. 18A:37-2
and N.J.A.C. 6A:16-7.4.

1) The Board shall request from the parent and student
written acknowledgement of the notification provided
pursuant to N.J.A.C. 6A:16-7.3(a)5.iv subsequent to the
removal of the student from his or her educational
program, pursuant to N.J.A.C. 6A:16-7.3.

M BCTS Regulation No. R5610M Page 3 of 9
O BCSS Regulation No. N/A



6. A list of witnesses and their statements or affidavits, if any, no later
than five (5) days prior to the formal hearing, pursuant to Section
II.A.10. below;

7. For a student with a disability, a manifestation determination, pursuant
to N.J.A.C. 6A:14-2.8 and the federal regulations;

8. Information on the student’s right to secure an attorney and legal
resources available in the community identified pursuant to N.J.A.C.
6A:16-7.1(c)7;

9. Either in- or out-of-school educational services that are comparable to
those provided in the public schools for students of similar grades and
attainments, pursuant to N.J.S.A. 18A:38-25, which may include a
public education program provided in accordance with N.J.A.C.
6A:16-9 or 16-10.

a. The student’s educational services shall be provided within five
(5) school days of the suspension.

b. The Board shall make decisions regarding the appropriate
educational program and support services for the suspended
general education student based on the New Jersey Student
Learning Standards and the following considerations:

1) A behavioral assessment or evaluation including, but
not limited to, a referral to the Child Study Team, as
appropriate;

2) The results of relevant testing, assessments or

evaluations of the student;
3) The student’s academic, health, and behavioral records;

4) The recommendation of the Superintendent, Principal,
or other relevant school or community resource;

5) Considerations of parental input; or

6) Consultation with the Intervention and Referral
Services Team, in accordance with N.J.A.C. 6A:16-8.

€. Educational services provided to a student with a disability
shall be provided consistent with the student’s with N.J.A.C.
6A:14.
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10. A formal hearing before the Board that shall at a minimum:

a.

Be conducted by the Board or delegated by the Board to a
Board committee, a school administrator, or an impartial
hearing officer for the purpose of determining the facts or
making recommendations.

1) Before taking final action, the Board as a whole shall
receive and consider either a transcript or detailed
report on the hearing.

Include the opportunity for the student to:

1) Confront and cross-examine witnesses, if there is a
question of fact; and

2) Present his or her own defense and produce oral
testimony or written supporting affidavits.

Take place no later than thirty (30) calendar days following the
day the student is suspended from the general education
program; and

Result in the Board’s decision that shall be based, at a
minimum, on the preponderance of competent and credible
evidence.

11. A written statement to the student’s parent regarding the Board’s
decision within five (5) school days after the close of the hearing. The
statement shall include, at a minimum:

a.

b.

The charges considered;

A summary of the documentary or testimonial evidence from
both the student and the administration that was brought before
the Board at the hearing;

Factual findings relative to each charge and the Board’s
determination of each charge;

Identification of the educational services to be provided to the
student, pursuant to Section I1.A.9. above;

The terms and conditions of the suspension; and

The right to appeal to the Commissioner of Education the
Board’s decision regarding the student’s general education
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program, in accordance with N.J.S.A. 18A:37-2.4 and N.J.A.C.
6A:3-1.3 through 3-1.17.

12.  If at any time it is found that the student did not commit the offense,
the student shall be immediately returned to the program from which
he or she was removed; and

13. At the completion of a long-term suspension, the Board shall return the
general education student to the general education program.

B. Any appeal of the Board’s decision regarding the general education student’s
program shall be made to the Commissioner of Education, in accordance with
N.J.S.A. 18A:37-2.4 and N.J.A.C. 6A:3-1.3 through 3-1.17.

C. Suspension of a general education student shall not be continued beyond the
Board’s second regular meeting following the suspension, unless the Board so
determines, pursuant to N.J.S.A. 18A:37-5.

1. The Board shall determine whether to continue the suspension,
pursuant to the long-term suspension provisions under Section II.A.
above, based on the following criteria:

a. The nature and severity of the offense;
b. The Board’s removal decision;
c. The results of relevant testing, assessments, or evaluation of

the student; and

d. The recommendation of the Superintendent, after considering
input from the Principal, or Director of the alternative
education program or home or other in-school or out-of-school
instruction program in which the student has been placed.

2. The Board shall develop and adopt policies and procedures providing
for action on the continuation of the student suspensions in the event
of cancellation of the first or second regular Board meeting pursuant to
N.J.S.A. 18A:37-4 and 37-5. In this unlikely event, a special
committee of the Board, which will include the Superintendent or his
or her designee, will be appointed by the Board President to make a
decision on the continuation of the suspension. The committee’s
decision will be implemented subject to ratification of the committee’s
decision at the next regularly scheduled Board meeting.

D. When the Board votes to continue a general education student’s suspension, it
shall review the case, in consultation with the Superintendent, at each
subsequent Board meeting for the purpose of determining:
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1. The status of the student’s suspension;

& The appropriateness of the suspended student’s current educational
program; and

3. Whether the suspended student’s current placement, pursuant to
Section II.A.9. above, should continue or whether the student should
return to the general education program.

E. When the Board votes to continue a general education student’s suspension, it
shall make, in consultation with the Superintendent, the final determination
on:

1. When the student is prepared to return to the general education
program;

2. Whether the student will remain in an alternative education program or
receive home or other in-school or out-of-school instruction, based on
the criteria set forth in Section II.C.1.a through 1.d above; or

3, Whether to initiate expulsion proceedings in accordance with N.J.S.A.
18A:37-2, N.J.A.C. 6A:16-7.4 and Policy No. 5620 — Expulsion.

F. The Board shall provide a general education student suspended under
N.J.A.C. 6A:16-7.3 with an appropriate educational program or services,
based on the criteria set forth under Section II.A.9.b. above, until the student
graduates from high school or reaches the age of twenty (20), whichever
comes first.

1. The educational program shall be consistent with the provisions of
N.J.A.C. 6A:16-9.2 and 16-10.2 and 6A:14-2 and 14-4.3, whichever is
applicable; or

2. The educational services provided, either in-school or out-of-school,

shall be comparable to those provided in the public schools for
students of similar grades and attainments, pursuant to the provisions
of N.J.S.A. 18A:38-25.

G. For a student with a disability who receives a long-term suspension, the Board
shall proceed in accordance with N.J.A.C. 6A:14 in determining or changing
the student’s educational placement to an interim or alternative educational
setting.

1. All procedural protections set forth in N.J.A.C. 6A:14 and N.J.A.C.
6A:16-7.3 shall be afforded to each student with a disability who is
subjected to a long-term suspension.
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2. All decisions concerning the student’s educational program or
placement shall be made by the student’s Individualized Education
Program team.

3. The provisions of Section II.B through Section ILF. above, shall not
apply to students with disabilities.

III. Meeting with Student — Multiple Suspensions or Possible Expulsion

A. In accordance with the provisions of N.J.S.A. 18A:37-2¢, in the event a
student has experienced multiple suspensions or may be subject to a
proposed expulsion from school, the Principal shall convene a meeting, as
soon as practicable, between the student and a school psychologist, a
school counselor, a school social worker a student assistance coordinator,
or a member of the school’s intervention and referral services team.

1. The Principal may convene such a meeting, if after the student has
been suspended for the first time, the Principal upon evaluation
deems such a meeting appropriate.
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