User Manual

for

Student Application 2022-2023

Bergen County Technical High School, Paramus

When you register, you must provide a personal email address that you are responsible for checking
throughout the application process (December — June). We will communicate with you through this
one email address only.

To ensure that you will receive all our communication in a timely manner and that this communication
is not blocked by a firewall, we require that you DO NOT use a school email address or a business email
address. You must provide one personal email address that you plan to check regularly. Add
support@schoolrecs.com and noreplyregistration@powerschool.com to your email contacts to ensure
that all messages will make it through any email filters that you may have.

Once you submit your application, no information on the application can be edited including the email
address.


https://enrollment.powerschool.com/family/gosnap.aspx?action=200000957&culture=en

Before you begin your application, please note the following:

o Primary residence must be in Bergen County by September 1,2022.
If accepted, you must be registered in your town's school district
regardless of the middle school you attend.

o Only 8th and 9" grade students can apply.

e If accepted, students will begin 9th and 10th grade in September
2023 and graduate in 2026 or 2027 .

e The online application deadline for Paramus only is extended to
January 15, 2023.

You must have a personal email account (example username@gmail.com) to
proceed. Add support@schoolrecs.com and noreplyregistration @ powerschool

.com to your email contacts to ensure that all messages will make it through any
email filters that you may have.



User Registration for Admissions Process

When you first register, you must provide a personal email address that you are
responsible for checking throughout the application process (December-June). We
will communicate with you through this one email address only.

To ensure that you will receive all of our communication in a timely manner and
that this communication is not blocked by a firewall, we require that you do not
use a school email address or a business email address. You must provide one
personal email address that you plan to check regularly.

Add support@schoolrecs.com and noreplyregistration@powerschool.comto

your email contacts to ensure that all messages will make it through any email
filters that you may have.

For easy reference, record your Username, Password, and personal Google email
address here:

User Name:

Password:

Email Address:




Sections for Completing and Submitting the Online Application

Welcome to the application process for Bergen County Technical High School,
Paramus. Below is a summary of the eight sections in our NEW online application.
All sections must be completed by the application deadline January 15%, 2023 in
order for your application to be considered. If you have any questions during this
process, please email PHSadmissions@ bergen.org

Suggestions for completing the application successfully:

A. One personal email address that you use on a regular basis

B. Know your school choice and programs that you are interested in applying to

C. Gointo the online application and familiarize yourself with the required
information and documents you will need to upload to complete your application in
a timely manner before the deadline.

D. Acurrent head shot of the applicant (no mask) and a photo of the current school
ID

E. Proof of residency documents: property tax bill or a current PSE&G invoice and
parent/guardian driver's license. The property tax bill and the PSE&G invoice must be
in the name of one of the parents/ guardians. If not, please upload a note to clarify/
explain discrepancy.

F. Copy of birth certificate or family census register

G. Copy of applicant's social security card or tax I.D. number (showing last 4 digits
only) or a piece of paper with the last 4 digits of the social security number listed

H. Full names and email addresses of your Counselor/Supervisor and teachers of
8th or 9th grade English and Math. A Science recommendation is not required for

Paramus.
Applicant: Enter your Username/Password. Enter all your personal information.

2 Ethnic/Citizenship Information: Complete as required.
3 Family: Enter information about your parents/guardians.
4 Language Questionnaire: Enter information on applicant's language

5 Schooling Information: Enter information about middle school (5, 6%, 7", 8",
or 9th grades)



6 Document Upload:

Student Photo: Upload one head shot (jpg only; 2MB recommended) of the
student. The photo should be passport size 2"x 2", preferably in a light
background. No masks please. The photo will be used as identification for
Admissions test proctoring and interview purposes only.

Other documents to be uploaded: a) Proof of residency documents: property tax
bill or a current PSE&G invoice and parent/guardian driver's license. The property
tax bill and the PSE&G invoice must be in the name of one of the parents. If not,
please upload a note to clarify/ explain discrepancy, b) Copy of birth certificate or
family census register, c) Social Security card, Tax I.D, or partial social security
number on a piece of paper. All should only show the last four digits only.

7 Electronic Signature (and Verification)

Signature of parent / guardian. Please take the time to verify that all sections are
completed accurately before submitting the application. Once you submit the
application, you will not be able to make any corrections.



Recommendations, Transcripts, Case Manager Formsfor Testing Accommodations

After you have submitted the application, you will be able to request
recommendations, transcript and testing accommodations (if necessary) from your
school.

Application 2022-2023| applicant’s Name

Next Steps

Thank you for applying to Bergen County Technical Schools District!

1. Print a copy for your records
Your Application has been successfully submitted to Bergen County Technical Schools District. Optionally, you may click
this Application link to print a copy for your records.

Now that you've submitted your Application you must contact the school to make any adjustments.
2. Complete the Recommendations Request, Transcript and Case Manager Forms.

It is the responsibility of the applicant to forward the middle school transcript form to the school counselor/
administrator and to forward the recommendation forms to the appropriate teachers.
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To request recommendations for an existing family member, click the name of the family member. \
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Click on the applicant’s name; you will now be able to request recommendations.

Enter reference names and their email addresses: List the names of English and Math
teachers who will be writing your recommendations. English and Math teachers
should have taught you in 8th grade or highschool.



Sample Recommendation/Transcript/Case Manager Form
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Please Note:

All school transcripts and recommendation forms should be sent to the school as soon as
possible so that your school can submit the school forms to us by February 1, 2023. Once
you have entered your information regarding your recommendations and school
transcript on Schoolrecs.com, you will receive regular emails from Schoolrecs.com
indicating whether your counselor and teachers have received your forms. Additionally,
you may see the status of your forms through Schoolrecs.com. Please contact your
counselor/ teachers/ case manager ONCE (1 time) to advise them that they will be
receiving email invitations regarding your school forms. As needed, the Admissions
department will work with your schools to receive all documents required to complete
your application. Your counselor and teachers are aware of our deadlines and are in
communication with the Admissions departments. There is no need for families to
repeatedly contact their middle school to inquire about the status of your forms.

Thank you for your cooperation!



